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Who Is HOMES, Inc.? 
Housing Oriented Ministries Established for Service, Inc. (HOMES, Inc.) is a private, non-profit 
501 (c) (3) located in Whitesburg, Kentucky with an outpost in neighboring Neon, Kentucky. We are 
located in the southeast corner of Kentucky, bordering Virginia and Tennessee, nestled in the heart 
of the Appalachian Mountains.  
 
HOMES, Inc. was established in 1984 when the Whitesburg Home Repair Program (a home repair 
service program operated by the Mennonite Central Committee) and East Kentucky Housing 
Development Corporation (an affordable housing corporation in existence since 1967) merged to 
provide affordable housing to low income families in Letcher and surrounding counties.  
 
HOMES, Inc.’s name is actually an acronym. But, in all respects, “Homes” is what our name 
implies. We help provide a home for many low-moderate income families that otherwise would not 
be able to develop a home of their own. We are an organization that provides the opportunity for 
Christians to help others with their physical needs in the name of Christ. Our mission statement is 
below:  
 
HOMES, Inc.’s mission is to provide affordable housing solutions to low income families in 
Letcher and surrounding counties.  These affordable housing solutions include affordable, 
energy efficient homebuyer opportunities, quality affordable home repairs, and affordable 
rental opportunities. 
 
What areas are we serving? 
HOMES, Inc. services its home county, Letcher County and surrounding counties that have 
significant housing needs. It is not uncommon for HOMES, Inc. to service Floyd, Knott, Pike, and 
Harlan counties as well. These areas are closely similar in demographic make-up.  
 
Letcher County Facts  
Interesting statistics you should know about Letcher County, and the areas we serve. This should 
give you an idea of the need for affordable housing, and homeowner rehabilitations. 

 Letcher County population: 23,359 
 25.3% of Letcher residents are below the poverty level.  
 41.2% of homes in Letcher were built before 1970. 
 26.9% of homes in Letcher are mobile homes. 
 41.6% of home property values are below $50,000. 
 9.4% of homes main heating source is either from wood, coal, or kerosene, fuel oil. 
 Letcher County’s Unemployment rate is 12.3%. 

HOMES, Inc.is the only organization (including non-profit, and for profit) that is focused on 
developing housing in our area. We truly care about making the communities we serve a better place 
to live, and helping people in our area have access to affordable housing to improve their quality of 
life. 
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What programs does HOMES, Inc. offer? 

HOMES, Inc. strives to provide affordable housing solutions to families in our service area. We 
currently employ nine (9) full-time staff and two (2) part time staff to provide affordable housing 
solutions. These solutions include:  

 New Home Construction- HOMES, Inc. works with eligible low and moderate income 
families helping prepare them for homeownership. Then HOMES, Inc. seeks funding to 
assist in down payment, closing cost, and gap financing. Our homebuyer program assists 
eligible households in becoming credit worthy and ready to obtain a home mortgage. 
HOMES, Inc. sees each project through from start to finish.  

 Homeowner Occupied Rehabilitation- HOMES, Inc. utilizes low interest loans and grant 
funding to perform needed repairs for eligible homeowners. In recent years, there has been a 
significant increase in the need for rehabilitation. A typical job consists of new windows, 
roofing, flooring, insulation, replacing primitive heating with an energy efficient HVAC unit, 
electrical upgrades and other improvements. 

 Affordable Rentals- HOMES, Inc. now has nearly 50 units of affordable rental housing. In 
order to make rental units affordable to very-low income families we offer 8 income based 
apartments where tenants pay a portion of their income, HOMES, Inc. offers a subsidy to 
cover the portion of rent they cannot afford to pay. Recently, we have experienced an 
increase in demand for affordable rental units. We maintain a growing waiting list of families 
in need of affordable rentals. 

 HOMES, Inc. Home Loan Fund (HHLF)- The Home Loan Fund is a revolving loan fund 
that has been built over the years by investing in projects, funding families at a low fixed 
interest rate. The principal and interest payments from previous loans are then made 
available to other families for their new construction or home repair project or to create 
affordable rental housing.  

 
Why does HOMES, Inc. need volunteers? 
Volunteers have always been an essential part of our efforts to provide housing to low income 
families in our area. We at HOMES, Inc. rely on the benevolent labor and finances of you, our 
volunteers. Your participation enables us to reach more households in need of our work. It is your 
hard work that makes a non-profit like HOMES, Inc. successful. HOMES, Inc. is also able to count 
every volunteer hour as leverage for funding that we will compete for in the future.  
 
We highly value your time and financial contributions, these are a gift that we cherish. We are 
committed to being good stewards of your time and financial contributions, both precious gifts 
given to us to be used to help others. 
 
What does our week cost?  
The volunteer fee is $260.00 per volunteer per week. For payment structure please read the Getting 
Started section on page 10. Please designate only one person to be the contact person who is 
responsible for all of the financial arrangements with HOMES, Inc. Jackie Joseph, will be the 
HOMES, Inc. financial contact person. For our records, please indicate the name of the group and 
the work date on your check, money order, or traveler’s check.  
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How is our fee used? 
Your volunteer fees are a very important resource used to achieve our mission of providing 
“Affordable Housing Solutions” to families in our service area. The volunteer fees are used to cover 
the overhead (utilities and wear and tear of the facility) and direct expenses (housing and materials) 
of the volunteer program; volunteer revenue is also invested in our revolving HOMES, Inc. Home 
Loan Fund (HHLF). The HHLF is an important resource helping us fund many projects through 
the course of the year. The HHLF dollars can be an important source of matching funds that open 
doors to additional grant dollars. We have also used volunteer funds to help develop additional units 
of affordable rental housing. Your fee allows HOMES, Inc. to assist low income families that in any 
other circumstance could not be assisted.  
 
Where will our group stay?  
Your group will be staying at our HOMES, Inc. Volunteer Headquarters located in Neon, Kentucky. 
Our staff refers to the facility as “the hill” and it is located in the Goose Creek area of Neon. This 
area is where HOMES, Inc. originated. Our first offices were located there and many of our initial 
projects are located near the volunteer facilities. Many of the ranch homes that you will see as you 
arrive in Neon were built by HOMES, Inc. a decade ago with the use of volunteers just like you.  
 

Volunteer Facilities in Neon, KY 
Our facilities are definitely one of a kind. The site is located on a converted mine site that 
was vacated in the 1960s. The mine was called Big Chief mine operated by South East Coal 
Company, a major coal producer during that time period. There is a map on the wall of the 
facilities that show the extent of the Big Chief mine operation. If you look in the warehouse, 
by the old dorm rooms you can still see the narrow gauge rail tracks that are visible on the 
concrete floor.  
 
In the main warehouse building, there is a stocked kitchen area, a community 
dining/recreational area, and a half-court basketball area.  
 
A separate shower house, open for use in the late spring/summer is on site located close to 
the sleeping quarters. The shower house is divided into a Men’s and Women’s area. There 
are seven showers on the Women’s side and six showers on the Men’s side. Each side has 
lavatories and washbasins.  
 
We have three (3) volunteer cottages, two (2) are designated sleeping cottages which have 
their own bathroom, and the remaining one (1) cottage is a common recreation area that is 
furnished with a kitchen and a small coin operated laundry area. Each designated sleeping 
cottage can accommodate 16-20 individuals per cottage for a total of thirty-six (36). We 
plan to house groups of 35 or less in this area. 
 
We are proud to offer this year, our newly renovated Admin building located on “the hill” it 
has two (2) separate designated sleeping areas, and sleeps a total of Forty-five (45) 
volunteers. It also has a common area for gathering, games, and recreation. 
 
In addition, there are two (2) designated campfire sites, and the headquarters is within 
several hundred yards from two (2) baseball fields.  
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“The hill” is also where the field staff meets each morning to disperse their work 
assignments and collect necessary tools and vehicles. You will meet the Volunteer Liaison, 
Harrison, around 7:30 a.m. each morning to coordinate with the field staff regarding your 
assignments.  
 
Volunteer Facility Rules 
There are two fully stocked kitchen areas one (1) inside the warehouse and one (1) in the 
common cottage that is available for your food preparation needs. It is your responsibility to 
supply your food and prepare meals for your group. It is essential that your group keeps 
this facility clean and sanitary. All open food containers are to be removed at the end of 
the work week. Please respect the volunteer property. 
 
As for gathering the materials that you will need for food preparation during the week, there 
are several options that you may choose. There is a well stocked IGA/Food World grocery 
store in Neon, KY that will be the nearest from the headquarters. However, a Wal-Mart and 
Food City are also located in Whitesburg. If you choose to go the fast food/local food route 
there are several restaurants located in Whitesburg, Neon, and Jenkins.  
 
The shower house is to be kept clean. Each group will be assigned a time period to keep the 
shower house clean.  
 
At the end of the week, the sleeping quarters, kitchens, dining room, and shower house 
should be cleaned thoroughly. It is our request that you leave the facilities in as good or 
better shape than you found them. 
 

What will my week at HOMES, Inc. entail? 
During your work week, you will be on site for four, ten hour days, Wednesday or Friday will be set 
aside to rest and enjoy the sights and sounds of the mountains. Your choice of Wednesday/Friday 
must be decided and indicated on our Leadership Information Form, returned 30 days before 
arrival. Our field staff will also be working on this same schedule.  
 
A typical work day will look like this:  
 
Before 7:30 a.m. -Eat Breakfast! Pack lunches, water, ice, sunscreen, and first aid kits for each 
worksite team and distribute to each worksite vehicle. * It will be your responsibility to pack brown bag 
lunches and break nourishment and make sure that you have plenty liquids for the day for each volunteer in your 
group. It is best to bring several coolers for a large group (generally 6-7 for a large group (30+) and 3-4 for a small 
group (10-20) will suffice.) There will be adequate breaks during the day with a longer break for lunch. The heat 
and humidity of our climate in the summer will require that you drink lots of fluids.  
 
7:30 a.m. - You will meet with the field staff at our facility in Neon, KY. At this time, job 
assignments will be given out by the Field Supervisor. Harrison, our Volunteer Liaison will 
coordinate with your group to ensure that there is adequate help for each project.  
 
8:00 a.m. – Follow the field staff to the worksite and prepare for arrival to the worksite.  
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12:00 p.m. - Break for lunch.  
 
5:30 p.m. – Field staff are required to stay on the job until 5:30 p.m., typically, this is when you will 
depart for the Neon Volunteer Quarters. Your group may want to arrange to have a kitchen crew 
leave the worksite early, so that the evening meal can be prepared for the hungry volunteer workers 
when they return from the worksite.  
 
Return to Neon- After your workday, you are on your own. Check out area attractions or just relax 
in our great volunteer facilities.  
 
*On your last day of work at HOMES, Inc., Harrison, will coordinate with your group to arrange for 
a clean-up crew to head back to the Volunteer Facility to get a head start on cleaning in preparation 
for your departure.  

 
Each project is supervised and led by our HOMES, Inc. field staff team. These fellows are dedicated 
to the service that they provide. They labor year round to rehabilitate owner occupied housing and 
construct new housing. Without them, your volunteering would not be possible. When you come to 
join us, each member of this crew is a job foreman. Many volunteers have developed lasting 
friendships with this team and have often benefitted from the field staff’s perspective on local issues.  
 
Prior to arrival, it is impossible to tell you very specific information about what projects you will be 
doing. However, the work is typically anything to do with rehabilitation, new construction, 
demolition, and capital projects on the volunteer facility’s grounds.  

 
Packing List 

These are a list of items that you will need to bring in order to make your stay and time spent 
with us efficient, and comfortable. WARNING: You will get dirty on this ride. 
 

On The Job Items 
Mandatory Items:      

 Old Clothing: Long pants or jeans, t-shirt, long sleeved t-shirt (may be useful when dealing with fiberglass 
materials). SHORTS may be permissible depending on your assigned task. SANDALS ARE PROHIBITED ON 
THE JOBSITE.           

 Hard soled shoes or boots      
 Work gloves (jersey gloves, etc.)      
 Safety glasses! (Very Important!)     
 Tape measurer         
 R-95 dust masks           
 Hammer (name indicated in permanent marker) 
 Nail Apron 
 Pencil  
 Hearing protection (ear plugs)    
 Utility knife (for adults only) 
 Hand Sanitizer 
 Rain gear (a Poncho) 
 Water bottles/jugs (It is important that you remain hydrated and have access to water)   

 
Off The Job Items 

 Comfortable clothing (remember to bring at least one sweatshirt/sweater for cooler nights/mornings) 
 Personal hygiene items (shampoo/conditioner, body wash, soap, deodorant, toothbrush and toothpaste, etc.) 
 Towels and washcloths, Shower shoes (flip flops/water shoes) 
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 Pillow, Sleeping bag/blanket & sheets 
 Flashlight, Alarm Clock (or cell phone) 
 Power Strip (for multiple plug-in needs) 
 Bible/Book 

 
Other Items to Consider 
Running shoes, Hats/sunglasses, other rain gear (umbrellas/rain jacket/rain boots etc.), Insect repellant, allergy 
medication, Sunscreen, Fan, Camera 
 
Group Related Items (These are the responsibility of the group) 

 First Aid Kits (at least 1 kit per 5 volunteers) 
 Brown bags and sandwich bags for packed lunches 
 Garbage bags 
 Paper towels, Paper plates 
 Aluminum foil 
 Dish towels, Dish cloths, and Dish soap 
 Charcoal for grill (if you desire) 
 Any kitchen items that you don’t think you can do without 

 
PLEASE AVOID BRINGING ANY ITEMS OF SIGNIFICANT VALUE (JEWELRY, ELECTRONICS, 
ETC.) OR LARGE AMOUNTS OF CASH.  HOMES, INC. WILL NOT BE RESPONSIBLE FOR ANY 
ITEMS LOST OR STOLEN. ALCOHOL, DRUGS, AND WEAPONS ARE PROHIBITED ON HOMES, 
INC. PROPERTY 
 

Safety and Conduct Standards 
Construction work can be dangerous work. We are very concerned about the safety of our crew and 
volunteers and we work diligently to prevent potential accidents. All the jobsites will be supervised 
by a HOMES, Inc. field staff member. Every Monday morning the field staff begins with a weekly 
documented safety meeting. Your group will also participate in this safety meeting on your first day 
of work. Upon arrival this orientation will include a safety meeting presented by Harrison. On the 
jobsite, your job foreman will make you aware of any particular safety issues. Remember, safety is 
everyone’s business! A safe job site starts with you. 
 

Jobsite Rules  
Below are a few jobsite rules to follow in order to stay safe! 

 Make your group leader and job foreman aware if you are prone to have any serious 
allergic reactions/medical conditions (diabetic etc.)  

 Work boots and sturdy shoes are to be worn on the jobsite. Absolutely no sandals 
are permitted on a jobsite! NO EXCEPTIONS. 

 Horse play is forbidden on the jobsite.  
 Cell phones and other electronic devices on the Jobsite can cause safety concerns 

and unnecessary distractions. During a job they should be left on the vans (can be 
accessed during breaks, lunch etc.) 

 Personal safety equipment must be used: Safety glasses, work gloves, dust masks, and 
appropriate clothing must be worn at all times.  

 No weapons allowed on the jobsite.  
 Do not use tools in any other way than their prescribed intent.  
 Communicate with your leaders and foreman about concerns and safety questions.  
 Do not do anything you aren’t comfortable doing.  
 Pay attention to the work around you. In tight spaces, let others know you are 

around and what you are doing verbally.  
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 Ask the foreman for permission before climbing on a roof or walk board to ensure 
that there is enough room for you and that there aren’t any potential hazards.  

 Never stick your limbs into anything moving. Example: Saws, mortar mixers, etc. 
 Listen carefully to the carpenters about proper handling of chemicals and 

compounds.  
 Help keep the jobsite clean. Less clutter = increased safety.  

 
Expectations for All Groups 
These expectations are to be considered throughout your stay: 

 Absolutely no weapons of any sort on the jobsite or HOMES, Inc. property.  
 Possession of illegal drugs and/or alcohol is forbidden. 
 If there are other groups staying in the quarters at the same time, be cooperative and 

considerate of their space and share the common space.  
 It is necessary to bring enough vehicles to each worksite. Buses are not suitable 

transportation to jobsites. Let us know if you need assistance in arranging for 
transportation to the jobsite, contact Jackie Joseph 30 days prior to arrival to let us 
know your transportation plans. 

 Bring enough adult supervision for your youth. A 6:1 ratio (one adult for every six 
youth) is recommended. Additionally, a mix of female and male chaperones for co-
ed groups is necessary.  

 Respect the property of others. This is on HOMES, Inc.’s property and the personal 
property of families that you are serving.  

 Do your best! 
 Follow carefully the instructions of the field staff.  

 
DRESS CODE: 
1. Most tasks require volunteers to wear long (at least ankle length) pants (sweat pants, 

jeans, athletic pants, etc.) to the jobsite. However, other tasks are shorts friendly. 
Consult the Volunteer Liaison, Harrison or the job foreman to determine the need 
for long pants. 

2. ANY shorts worn must reach at least fingertip length when your arms are at your 
side.  

3. ALL volunteers must wear closed toe shoes with a good tread. Hard toe shoes are 
optimal. ABSOLUTELY NO SANDALS. 

4. ALL volunteers must wear shirts. Males must keep their shirts on at all times. 
Females: Sports bras cannot be worn singly without a shirt over top and bra straps 
should not be visible. 

 
Expectations for Adults  
1. It is the responsibility of adult chaperones to monitor the behavior of youth and help 

enforce the Jobsite Rules.  
2. REMEMBER, SAFETY FIRST! Communicate safety concerns to the HOMES, Inc. 

staff.  
3. Take care in transporting your group from Neon to the jobsite each day.  
4. Make sure that all assigned jobs are completed and the facilities are left clean when your 

group leaves.  
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Staff Expectations  
Prior to your arrival, you will be communicating with Jackie Joseph at HOMES, Inc. She will assist 
you in scheduling, booking, and financial questions regarding your stay. She will also be available to 
your group for finding local information, directions or helping you find needed information to make 
local arrangements.  

 
Harrison Sexton will meet you at the Neon Volunteer facility upon your arrival. Should you need 
him prior to your arrival, he can be reached at 606-634-2445. He will be available to assist you the 
day you are scheduled to arrive in finding the facilities and helping you get settled in. He will also 
assist your group in coordinating work groups for each job site. If you have any maintenance issues 
with the volunteer facilities or difficulties on “the hill,” he will be more than happy to assist. 
Additionally, on your final day at HOMES, Inc., Harrison will help make sure the quarters are in 
good shape and you are ready to return home.  
 
The Field Staff supervise the work that is performed at each jobsite. They will develop the plan of 
work for the day, aid you in making sure that you are safely completing the job you are asked to 
complete, and coach you through your construction project. They will arrange for the building 
materials and equipment that you will need for each particular project. They will lead you to your 
particular jobsite until you are familiar with your surroundings. The field staff/job foremen will be in 
charge of the jobsite and will communicate to the group primarily through the adults at the jobsite. 
We ask that you take time to get to know the field staff; many of them have worked with volunteer 
groups for years and particularly enjoy volunteer projects. 
 
Seth Long, our Executive Director, strives to meet with the group leader during your stay to connect 
with you and get a sense of how your week is going. After your trip, you will receive correspondence 
and an evaluation email from the Executive Director. Your feedback is crucial to the improvement 
of our Volunteer Program.  
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Getting Started  
If your group thinks HOMES, Inc.’s Volunteer Program will be a good fit for your volunteer work, 
follow the simple steps outlined below:  
 
Step 1: Contact Jackie Joseph at 606-632-1717 X301 or jackiejoseph8961@bellsouth.net. Jackie will 

be able to give you the dates that are available for your estimated group size.   
 
Step 2: Select a date then fill out the attached Group Application form. Email it back to Jackie’s 

attention. Once Jackie receives your application and your tentative date is still available, 
Jackie will pencil your group into the schedule and confirm the tentative dates via email.  

 
Step 3: Immediately execute and send in the attached Financial Agreement form (page 14).  

• When you execute the Financial Agreement return it along with your $65.00 per 
person (non-refundable) initial deposit. You will need to mail your Financial 
Agreement with the required deposit ASAP in order to secure your reservation.  
 

Step 4: No later than thirty (30) days prior to your arrival, a second deposit of $65.00 per person 
(non-refundable) is due. If you have had any changes in group number, please contact Jackie 
to update and verify deposit amount. This is the deadline to add or subtract group members. 
With the deposit please complete and submit the following attached forms along with your 
second deposit: 

• Liability Release 
• Liability Release Confirmation 
• Leadership Information 
• Roles and Responsibilities 
• Facility Agreement 

 
Step 5: Jackie will send you a Final Invoice which will be collected by Harrison with your final 

payment upon your arrival in Neon, KY.  
 

Forms and Fees 
ITEM Deadlines 

Group Application Gives your group a tentative date of availability 
Initial Deposit and 

Financial Agreement 
Your non-refundable initial deposit of 65.00/per person, 
and signed Financial Agreement secures your week with 
HOMES, Inc. 

30 Days prior Items: 
2nd Deposit 

Liability Release 
Liability Release 
Conformation 

Leader Information 
Roles and 

Responsibilities  
Facility Agreement 

Your second non-refundable deposit of 65.00/per person, 
along with these five (5) forms are due 30 days prior to 
arrival. 

mailto:jackiejoseph8961@bellsouth.net
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Due Upon Arrival 
Volunteer Info Forms 

 
Final Invoice 

Your remaining Volunteer fee of $130/per person Agreement 
and Final Invoice will be due to Harrison upon arrival at our 
facilities in Neon. Your Volunteer Info Forms are yours to 
keep during the trip. This will help your leaders know medical 
info about your volunteers. 

 
Preparing for Your Trip 
Once you have confirmation of your dates with HOMES, Inc. and have sent in your initial deposit, 
you will receive a confirmation packet containing necessary forms and handouts for your group:  

 Share the information in this packet with the members of your group. 
 Distribute the Jobsite Rules and Expectations to each member. (In packet.) 
 Distribute the Packing List to each member. (In packet.) 
 Distribute and collect the Volunteer Info Forms to each member. These are yours in case 

of a medical emergency, allergy info, etc. (In packet.) 
 Distribute the Liability Release, and make sure to send these 30 days before arrival. 

(Remember to sign your Liability Release Confirmation as these forms are turned in.) 
 Begin to prepare your group mentally for the trip. 
 Plan your activity for your day off. You will have an Amenities and Attractions Guide in 

your confirmation packet. Also, Jackie and Harrison can help you with needed information.  
 Have enough adults, vehicles, first aid kits, sunscreen, bug repellant, and coolers for your 

group.  
 Be sure your group packs according to dress code.  

 
What If Your Group Wants to Arrive Early? 
In many instances, your group will arrive Sunday afternoon or evening. If you’d like to arrive on 
Saturday, please check with Jackie for availability. 
 
Cultural Resources 
If you are unfamiliar with Appalachia, you may find it interesting to research the area and become 
acquainted with its roots and heritage. Below are recommended readings to prepare for your trip: 
 
Appalachian Values, by Loyal Jones  
 
At Home in the Heart of Appalachia, by John O’Brien 
 
Hillbilly, a History Channel Documentary hosted by Billy Ray Cyrus (Yes this is Miley Cyrus’ dad) 
 
Night Comes to the Cumberlands, by Harry Caudill 
 
Encyclopedia of Appalachia, University of Tennessee Press 
 
The Appalachians, PBS Documentary narrated by Naomi Judd 
 
The Foxfire Series (1972-2004), a twelve volume anthology published by Random House- Anchor 
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Group Application 
 

Name of Organization:___________________________________________ 
 
Contact Person:________________________________________________ 
 
Street Address or P.O. Box:_______________________________________ 
 
City:_______________________________ 
 
State/Providence:_____________________ 
 
Zip/Postal Code:______________________ 
 
Contact Phone:________________    Alternate Phone:_________________ 
 
Contact E-mail:_______________________ 
 
Best Time to Contact You:______________ 
 
What dates would you like to volunteer? ____________________________ 
 
How many volunteers are you planning to bring? 

� Jr. High School Age 

� Sr. High School Age 

� College Age 

� Adults 

� Total 
Are there any special needs in your group that we need to be aware of? If so, please 
explain. 
□ YES  □ No 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
______________________________________________ 
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Does your group have any previous mission work/work trip experience? 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
____________________________________ 
 
 What kind of construction skills/experience does your group have? 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
____________________________________ 
 
Please include any other interests (cultural, educational, recreational, etc.) you may 
have for your group. :  
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
______________________________________________ 
 
How did you find out about HOMES, Inc.’s Volunteer Program? 
__________________________________________________________________
__________________________________________________________________
_______________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

14 

Financial Agreement 2018 
 

Date: ______________________________________ 
 
Fees: $260.00 per person for a regular Volunteer Program Week  
 
Deposit #1: $65.00 per person. (Non-refundable.) Required to reserve spot on calendar. 
Deposit #2: $65.00 per person. (Non-refundable.)Due thirty (30) days prior to arrival.  
 
*30 days prior to arrival, final group numbers are due.   
 
After you have preliminarily set your date with our office, this form must be returned as soon as possible with your 
non-refundable deposit made prior to the deadline indicated above. Unless special arrangements have been made 
with our scheduling staff, you will lose your reservation.  
 
Group Name: __________________________________________________________________ 
 
Scheduled for the week of: _______________________________________________________ 
 
Group size upon deposit:  _______________ 
 
Total Volunteer Fee: ($260.00 X _____ group size indicated on this agreement): _____________ 
 
Deposit #1 amount due ($65.00 X _____ group size indicated on this agreement): ____________ 
 
Deposit #2 amount due ($65.00 X _____ group size indicated on this agreement): ____________ 
 
Balance due on arrival at Volunteer Facility, Neon, KY ($130.00 X _____ group size indicated on this agreement):  
 
If you have any changes regarding group size, please contact HOMES, Inc. to confirm. The deadline for any group 
size change is __________________ (30 days prior to your arrival.) This may affect your balance due upon arrival. 
If so, written notification will be sent to your group regarding that change.  
 
We ______________________ understand and agree to the terms of this financial agreement and realize if the 
group size increases, we will be responsible for the additional per person charges. Furthermore, if our group 
size decreases, we are aware that our initial deposit is non-refundable and that our group will pay $125.00 per 
group member upon arrival. 
 
______________________________________   __________________________ 
Signature of Group Leader/Financial Contact   Date 
 
______________________________________ 
Printed Name of Group Leader/Financial Contact 
 
 
 
*If this agreement is incorrect, please notify our office so that necessary changes to number and balance can be 
made for record keeping and availability purposes. If you have any questions, please contact Jackie Joseph at 606-
632-1717 Extension 301 or jackiejoseph8961@bellsouth.net. 
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LIABILITY RELEASE 
 

 Volunteers participating with Housing Oriented Ministries Established for Service, Inc., 

(HOMES, Inc.) will be involved in new construction and repair of homes and other construction 

related activities. Planned evening activities may include visits to places of regional interest. 

Volunteers are not required to engage in any work or recreational activities which they feel they are 

unable to participate safely and HOMES, Inc., makes no representation as to the safety of any 

activities. 

 For and in consideration of the undersigned volunteer’s opportunity to participate in 

HOMES, Inc., activities as aforesaid, the undersigned does hereby release and waive any and all 

claims, causes of action or liabilities against HOMES, Inc., its employees, agents, representatives, 

administrators and directors which may, directly or indirectly, arise out of the undersigned volunteer 

participating with HOMES, Inc., in any activities. 

 The volunteer and/or guardian does convey to HOMES, Inc., all right, title and interest in 

all photographic images and video, digital or audio recordings made by HOMES, Inc., during 

participation in such activities. 

 The foregoing statements has been read and understood by the undersigned volunteer. 

 Dated this the _____ day ________________________________, 20___. 

 
________________________________ 
Signature (volunteer) 
 
________________________________ 
Signature (Parent or Legal Guardian 
of minor volunteer) 
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GROUP PARTICIPANTS   
Please write in your volunteer’s name, and check the box once they have turned in their signed Liability Release. 

(If you are bringing more than 50 volunteers, you can use the back of this page) 
 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

I, the undersigned acknowledge that above named volunteers have completed and returned their Liability 
release, and it has been turned in to HOMES, Inc. 
 
 
________________________________ 
Signature (Volunteer Group Leader) 
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Leadership Information  
 

To help us better plan and prepare for your arrival, there is some additional information that will 
help us be ready for your group when you arrive on site in Neon. 

 
1.) Which day of the week is your group planning on taking off? (Circle One) 

Wednesday/Friday 
 
 

2.) How many Leaders are coming with your Group? ________. 

 
 

3.) How many Vehicles is your group bringing? _______. 
a. Will you need help with transportation to the job sites? (Circle One) Yes/No 

 
Vehicle Information: 

Vehicle Model Capacity 
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Roles and Responsibilities 
 

This form was created to help you as the group leaders know what is expected of you and what you are 
responsible for as a volunteer leader. We at HOMES, Inc. are glad to provide many things as the hosting 
organization, but just to clarify and better define what our role is and what your role is as group leaders we 
ask that you sign off on this form. All group leaders over the age of 21, must sign this form. 
 

Homes Promises to Provide  
We are glad to provide the following for your group 

 We promise to provide a work experience for your group. We will keep you busy especially 
between the hours of 8am-5pm. 

 We promise to provide all materials needed for the jobs you will be sent on. 
 We promise to provide construction expertise and quality control through our field staff. 
 We promise to provide your lodging needs, and facility maintenance.   
 We promise to provide you with a working kitchen, utensils etc. (Prior groups may have 

cooked using possible food allergens, ie. nuts, fruits etc.) 
 

 
Group Leader Responsibilities 
These expectations are the responsibility of your Group Leaders throughout your stay: 

 You are responsible for any disciplinary action that may need to be taken  
 You are responsible for all medical issues related to your volunteers. (allergies, medical 

conditions, special needs, whether they take medicine, emergency contact information, 
whether they have insurance in case of emergency). 

 You are responsible for planning, and organizing your evening recreation and activities. 
 You are responsible for bringing enough transportation, or letting us know if you need help 

with transportation during your stay. 
 You will be responsible for providing and preparing all food for your group. 
 You will be responsible for making sure the facilities are respected and left clean upon 

departure. 
 
We acknowledge that we are responsible for the above stated, and agree to abide by this document 
and also acknowledge the role of HOMES, Inc. in our stay as our hosting organization.
 
 
________________________________ 
Signature (Group Leader Contact) 
 
 
________________________________ 
Signature (Volunteer Leader) 
 
 
________________________________ 
Signature (Volunteer Leader) 
 
 
________________________________ 
Signature (Volunteer Leader) 
 
 

 
 
________________________________ 
Signature (Volunteer Leader) 
 
 
________________________________ 
Signature (Volunteer Leader) 
 
 
________________________________ 
Signature (Volunteer Leader) 
 
 
________________________________ 
Signature (Volunteer Leader)
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Facility Agreement 
 

Use of the Neon Volunteer Quarters by any qualified group will be contingent upon their compliance with the 
conditions outlined below. 
 
Handicapped Accessibility: If handicap accessible accommodations are required, the user group will inform 
HOMES, Inc. of the individual(s) special needs before first deposit is made so we can assure accommodation. 
 
Access and Facility Keys: If during your stay, you need additional cleaning materials or paper products, contact 
Harrison Sexton at 606-634-2445 to unlock the supplies closet. All facilities will be unlocked during your stay. It 
is recommended that you secure cash, credit cards, checkbooks, or electronics, HOMES is not held responsible 
for stolen personal property.     
 
Kitchen: There are two kitchen areas that are equipped with refrigerators, freezers, coffee makers, toasters, 
microwave ovens, and sinks. Items such as cookware, utensils, flatware, and dinnerware including cups are 
available but in limited quantities in each kitchen. It may be necessary for the user to bring such materials with 
them. All food and beverages must be supplied by the user. Users will be responsible for cleaning kitchen area 
and all kitchen equipment, and disposing of all trash in the outside dumpster, prior to departure. Catering 
arrangements, if required, are the responsibility of the user. 
 
Shower House: The shower house is divided into a men’s and women’s facility. We ask that your group helps 
keep the shower house clean and include it in the end of the week clean up routine.  
 
Furnishings: The conference/dining area is furnished with tables and chairs that will accommodate large groups. 
Inside the dining area is a living room area furnished with cushioned chairs and sofas. The former administration 
building will accommodate up to 50 individuals in two separated sleeping areas. The cottages (2) will 
accommodate 13 individuals each, for a total of 26. The remaining cottage is a common recreation area, furnished 
with a kitchen and a small coin operated laundry room. Each bed (twin mattress) has a waterproof covered 
mattress and bunk board. Users will need to bring sheet/blanket or sheet/sleeping bag combination for 
comfortable sleeping arrangements. PLEASE DO NOT WRITE OR MARK ON THE BUNK BEDS! 
 
Heating: In each sleeping area we ask that thermostats will be set at a maximum of 70 degrees. In both the 
administration building, and the cottages.  
 
Cooling: Central air conditioning is available in our volunteer quarters.  We ask that the thermostat be set for a 
minimum of 70 degrees.  
 
Clean-Up: It is the responsibility of every user group to see that all floors are swept, chairs and tables are returned 
to their original locations, and follow the posted "check out" guidelines to assure that the facility is generally 
clean and suitable for the next group. Upon exiting the premises, deposit all trash (please provide your own heavy 
duty bags) in the outside dumpster, turn off all lights, and check that all doors are closed and windows are locked. 
.  
 
Problems: Should problems arise during your stay at the HOMES, Inc. Neon Volunteer Facility, please contact 
(in the following order please): Harrison Sexton 606-634-2445, Jackie Joseph 606-632-1717 Ext. 301, or Tony 
Brown 606-634-2448. 
 
Smoking: NO SMOKING will be allowed inside buildings at the HOMES, Inc. Neon Volunteer Facility. It is also 
important that any smokers in the group be reminded that the lawn and parking lot are NOT ashtrays. 
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As a HOMES, Inc. Neon volunteer facility user, I have read all of the information contained in this Facility Use 
Agreement, and agree to abide by all conditions as outlined. Non-compliance with this agreement may result in 
the loss of future use privileges. Damages may result in billing for replacement. Agreement must be signed by 
responsible individual. 
 
 
 
 
______________________________________________  _______________________________________________________________ 
Signature of Responsible Individual    Organization Name 
 
 
______________________________________________  ________________________________________ 
Print Name      Date 

 


